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CRITERIA FOR AWARDING THE FXCEPTIONAT, SFRVICE EMBLEM
AND THE CERTIFICATE OF EXCEPTTONAL SERVICE

Rescission: HN [::::] dated 21 June 1967

1. GENERAL

i The: Exceptlonai Service Emblem and the Certificate of Eyceptlonal [
L _?fifServ1ce were established in R[] Honor and Merit Awards ¥ dated -
25X1A - .2 June 1966 HRI:lprescrlbes ‘thab: .

o the (honorable) performance of hazardous dubies or T

o’ unfriendly to the United States

A Certificate of Exceptional Service may be awarded
to Agency employees for effective performance of duty
while serving under conditions of hazard or exbreme
hardship.
The following criteria and administrative procedures have now been
formulated for the granting of these awards.

2. CRITERTA

ey

a. EXCEPTIONAL" SERVICE EMBLEM
.(1) The criteria are set by the following definition of Lermss

(a) Injury -~ Physical harm to any part of the body from
an outside force or agent sustained under one or more
of the conditions defined in subparagraphs (1)(b) and
(c¢) below. A physical lesion is not required. 'he
injury must have required medical treatment and must
have been made a matter of official record.

(b) Hazardous Duty -~ Assignments in areas in which there
is internal strife, civil disturbance, hostile action
by armed forces or persons unfriendly to the United
States, or assignuwents where employees are called. upon
to face unusual and unavoideble hazards due to
geographical or other natural conditions.
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(c¢) Action by Forces or Persons Hostile to the United States

(1) Military-related or covert action egainst an
enemy of the United States. :

(2) Action in which the Armed Forces of the United
Stateg or "nonofficial" forces of the United
States are or have heen engaged.
Jot
(3) Action while serving with friendly foreign forces .
‘ .. engaged in an armed conflict in whi. h‘the Unlted
B Sbates 15 not a belligerent party. '

”.;(&) Any act of & ‘hostile forGLgn force or'person
7 ' resultlng in 1n3ur¢ee. : G ST

'g_The Exceptlonal Service Emblem.may be awarded to a member
.- of the military services detailed to the Agency in -
accordance with the criteria established above unlese he

has been or will be awarded a Purple Heart for the same

event, c1rcumstances, or 1n3ury

x b. CERTIFICATE OF EXCEPTIONAI SERVICE

(1) Upon the request of a Depubty Director, the Director of

" Personnel shall, after coordination with other interested
components, seek the Director's determination as to those
~areas of the world where conditions of hazard and/or hardship
warrant recognition of an individual's service by awarding
the Certificate of Exceptional Service and inclusive dates of
“such conditjons. The Director of Personnel shall also, as
circumstances dictate, submit recommendatlons for changes in
+dates and areas so designsabed.

(2) 4an employee may be considered for award of the Certificate
when he has served on PCS or TDY orders in an area designated
as an area of hazsrd or hardship:

Py

(a) TFor a period of 90 calendar days; or

~(b) If the period lasted for less than 90 days, for the
) entire period; or

"(c) TFor a period of time less than requ1red by parvagraph (a)
or (b) above, if the degree of danger to which he was ex-
posed or other gpecial circumsbances warrant an exception
to those requirements. Recommendations in such cases must
be Justified in writing.
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3. ADMINISTRATION
a. EXCEPTIONAL SERVICE EMBLEM

Deputy Directors and Heads of Independent Offices will furnigh
the Director of Persomnel with the names of those eligible for
the xceptional Service Emblem as soom as the necessary medical

sev record is avallable. An extracl of the medical. record will be
submitted to support eligibility for the Fmblem.

by CERTIFICATE OF EXCEPTIONAL SERVICE.

f“~;,}(T),;Deputy Directors and Heads of Indepehdeﬂt_Offices-will_send';~»‘
2 the names of those under their Jurisdiction who have . LeE
qualified for the Certificate of kxcepbional Service to the

Director of Personnel with a certification that each has =~

(2) Requests for certificates for persons nominated under
2b(2)(c) above will be submitted to the Honor and Merit
Awards Board for review, recomuendation, and transmithal
;- to the Director of Personnel for action or disposition.

,C+  PRESENTATION
The Director of Personnel will forward inscribed emblems and
certificates to the originating Deputy Directors or Heads of
Independent Offices who will arrange presentation with
.appropriabe formality. :

- i, EFFECTIVE DATE
- a. EXCEPTIONAL SERVICE EMBLEM

Employees who qualify on or after 1 January 1965 under the
criteria set forth in peragraph 2a above will receive the
ewblem in accordance with the procediires established herein.

An employee who received injuries before 1 January 1965 and
who feels that he otherwige qualifies for the emblen may submit
~his request accompanied by appropriate medical documentation to
“the Director of Personnel Ffor consideration.

. 3 1{-(,'»7.
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25X1A b. CERTIFICATE OF EXCEPTIONAL SERVICE

Bmployees who qualify on or after 1 January 1965 will receive
the Certificate of Exceptional Service in accordance with the
procedures outlined in paragraph 3b above.

FOR THE DIRECTOR OF CENTRAL INTELLIGENCE:

Jos ‘ _ , § | (

 R. L. BANNERMAN =
- Depubty Director .-
'},‘—L,".for ,S’uppoxjtf

PR

DISTRIBUTION: ALI, EMPLOYEES
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SECTION VI: AWARDS

37. HONOR, MERIT, AND SERVICE AWARDS

a.

Fed

—+Revised: 10 December 1973 (787)

GENERAL

(H

2)

By Public Law 83-763, the heads of departments and agencies may con-
fer honor or monetary awards on those whose superior accomplishments
or other personal efforts contribute to the efficiency, economy, or other
improvernents of Government operations, or who perform special acts or
services in the public interest. Based on Public Law 83-763 and the CIA
Act of 1949, the Agency has established the awards described in subpara-
graph b below for which all employees and other persons officially affili-
ated with the Agency may be cligible, and the awards deseribed in sub-
paragraph d below for which only employees may be eligible.

Formal recognition programs can be established only with theé approval

of the Director of Central Intelligence; however, Agency supervisors should -
“be alert to acts of unusual merit or achievement so that appropripte . e
.~ recognition action may be taken, including the granting of letters of com-~-+ . - |
" 'mendation or more formal recognition. . . - ‘ SRR
(3)

Although the security factors present in many Agency activitics may limit

public recognition, these awards are administered so that outstanding per-: T
formance may be recognized in a manner consistent with Agency securiby .

~practices and cover considerations. S T R
The Honor and Merit Awards Program s administered ‘hy theVDii'ect_Qp of
Personnel. . SR R T

' (4)

AGENCY HONOR AND MERIT AWARDS

(1)

(2)

3

—

(4

-

The Distinguished Intelligence Cross (figure 1) may be awarded for a
voluntary act or acts of exceptional heroism Involving the acceptance of
exisfing dangers with conspicuocus fortitude and exemplary courage.

The Distinguished Intelligence Medal (figure 2) may be awarded for per-
formance of outstanding services or for achievement of o distinctly ex-
ceptional nature in a duty of responsihility, the results of which eonstitute
a major contribution to the mission of the Agency.

The Intelligence Star (figure 3) may be awarded for a voluntary sct or
acts of courage performed under hazardous conditions, or for outstanding
achievements or services rendered with distinction under conditions of
grave personal risk,

vhe Intelligence Medal of Merit (figure 4) may be awarded for the per-
formance of especially meritorlous service, or for an act or achievement

. conspicuously above normal duties which has contributed significantly to

(5)

(6)

(7)

the mission of the Agency. .

The Career Intelligence Medal (figure 5) may be awarded when an in-

dividual's cumulative record of service reflects exceptional achievement
that substantially contributed to the mission of the Agency.

A Certificate of Distinction may be awarded for sustained superior perforni-
ance of duty of high value, for a significant single act of special merit, or
for courageous performance under hazardous conditions. )

A Certificate of Merit may be awarded for sustained superior performance
of duty or a significant single act of merit.

—
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25X1A awarded to Agency units or groups whose collective performance hag resulicd (
L, in accomplishments of a clearly superior nature. :

d. SERVICE AWARDS

{1} The Exceptional Service Medallicn (figure 6) is awarded for injury or death
of an Agency employee in the performance of hazardous duties or as a
result of actions by forces or persons hostile or unfriendly to the United
States.

(2) The Certificate of Exceptional Service is awarded for effective perform-~
ance of duty while assigned on or after 1 January 1965 in a designated
area of hazard or extreme hardship. On a semiannuszl basis, the Director
of Personnel will publish a list of the designated areas of hazard or hard-
ship and the inclusive dates of such conditions. The Director of Personnel .
will compile sveh lists from requests by the Deputy Directors, will coordi-
nate the lists with interested components, and will seek the Director's

.determination of whether the conditions in the proposed areas warrant ‘
_:such recognition. The Director of Personnel, as circumstandes dictate, may-
submit recommendations for additions ‘or changes in the listing. To 1

celve a certificate, .an” employee must serve in 8 designated area for g

minimum-of 90" days or for the full period of ‘the ‘crlsis. if -such: crisis-is

“-less than 90 days., = ol ST L e e e

43> The Length of Service Certificate is presented to Agency employees after

. ten years of honorable service with the Agency and after ench five addi- -

““tlonal years of service,.To commemorate the establishment of the Central -

- Intelligence Agency on 18 September 1947, presentation ceremonies are-

~held during September of each vear. - - TR

The Certificate of Retirement citing the total number of years an indi-

vidual has servad the Federal Government is given each A"gencyAemployce

upon retirement. ' .

(5) The Retirement Medallion (figure 7) is presented in recognition of honor-
. able service terminating In retirement.
. (a) The Silver Medallion is granted to an employee who upon retirement
has completed 25 years or more of Agency service.
. {b) The Bronze Medallion is granted to an employee who upon retirement
has completed at least 15 years of service with the Agency.

€. PRESIOENTIAL AVWARDS

K

(1) The National Security Medal may be awarded to any person whe has
made an outstanding contribution to the national Intelligence effort. .
This contribution may consist of either exceptionally meritorious service
performed in a position of high responsibility or an act of valor requir-
ing personal courage of a high degree and complete disregard of per-
sonal safety. : :
(2) On request, the Director of Personnel will furnish award criterta for the
Presidential Medal of Freedom, which may be awarded to any individual,
. " and the President’s Award for Distinguished Federal Civilian Service,
which may be awarded to five Government employees per year, and
other Presidential awards that may be established.

L4

f. AWARDS BY OTHEE DEPARTMENTS OR AGENCIES e

(1) Civilian personnel asslgned or detailed to the Agency from other depart- { (
ments or agencies may be considered for awards of the parent organization
while on duty with the Agency. All recommendations for such awards

99 ' ~Revised: 6 March 1974 (805)
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